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Workshop Timetable

Professional Skills

8™ June - 20" September 2009

Week Title Date of Room
Workshop

1 8-14" Jun Orientation Week

2 15-21° Jun Word processors intermediate 17" Jun IT Lab

3 22-28" Jun CV Writing + Cover Letters 24" Jun 203

4 29" Jun-5" Jul Searching for part time jobs 1% Jul 203

5 6-12" Jul Powerpoint 8" Jul IT Lab

6 13-19" Jul Excel spreadsheets intermediate | 15™Jul IT Lab

7 20-26" Jul Study week

8 27" Jul-2™ Aug | Creating a graduate CV 29" Jul 203

9 3-9" Aug Searching for internships and 5" Aug 203
graduate jobs

10 | 10-16™Aug Advanced interview skills and 12" Aug 203
preparation

11 17-23™ Aug Psychometric testing 19" Aug 203

12 | 24-30™Aug Professional standards: dress 26" Aug 203
code, conducting meetings etc.

13 | 31 Aug-6" Sept | Communicating & Negotiating in | 2™ Sept 203
a business environment

14 | 7-13" Sept Revision Week

15 | 14-20™ Sept. Exam Week

Workshops are held every Wednesday at 4.30pm for the benefit of all students. They are designed to help

with all aspects of your professional development and life outside of school.
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8" June- 4™ September 2009

‘All work and no play makes Jack a dull

’

boy.

Enjoy the social activities!

Social Activities Calendar

June

July

August

September

11" Thursday Queensway bowling,
arcade games, pool, ice-skating, food
and drinks, all of this under one roof.
Get to hang out and know more about
your classmates and senior
schoolmates.

2" Thursday Movie Night

3" Monday Treasure Hunt
contest deadline, 5.00pm

3" Movie Night

12" Friday- London Eye River Cruise
Take a London Eye River Cruise and
see London from a different
perspective.

10" Friday- Picnic in the City
Enjoy and relax with a picnic in
the city with galores of fun,
games and prizes to be won.

6" Thursday- TASMAC’s got
talent!

Have you got talent? Then
this is your chance to flaunt
it. Showcase your culture,
customs and your best
attitude.

18" Friday -End of Exam
Party

To be organized by
student representatives.
TBC

18" Thursday- Movie Night — Chill out
at TASMAC’s 1% class lounge. Enjoy
great movies every Thursday of the
month, free of cost.

16" Thursday- Movie Night

August 14- Taking you back
to the historical Stonehenge
and the city of Bath. The city
is renowned for its Roman,
Georgian and Medieval
architecture.

197 Friday-Tower of London

Unearth the legend of the tower.
Legend says that the kingdom and the
Tower will fall if the six ravens ever
leave the Tower. Why was King Henry
VIl dressed to Kill? How many gems
are there in the crown collection at
the Tower? Fascinated? Come and join
us.

July 31- Friday A Royal Day Out
Visit the Queen’s residence at
the Buckingham Palace. It is also
one of the few working palaces
remaining in the world today.

August 28- Wander around

the enchanting land of Kew
Gardens. Lose yourself and

be mesmerised by its scenic
beauty.

25" Thursday- Movie Night

26™-Friday- Victoria and Albert
Museum

Explore the riches of the V&A
galleries, architecture, jewellery,
furniture, photography and many
more.

e Tickets must be booked in advance.

e A small fee maybe required for some events.
e See the Social Events Coordinator at reception for more information.
e Please bring your Oyster Cards for activities based in London.

e Meetings will be held prior to an event. Students who do not attend the meeting will not be allowed to attend and
their deposit will be lost.
* This timetable is provisional and may be subject to change. Any changes will be announced near to the time of the event.



